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English I and English I Honors 
        
       

       Miss Harman      BobbiHarman@McKeelAcademy.com


       Room 110
*This class will adhere to all MAT policies and procedures.  The following are additional requirements that pertain to this class specifically.

Classroom Procedures:
1. Daily Agenda:  An agenda will be on the whiteboard daily.  It is your responsibility to read the agenda when you enter the classroom.  There will be a short assignment called “bell-work” to begin immediately and complete promptly.  There will also be an outline of the class-work and homework for that day.  Tests and assignment due dates will be posted on the board as well. 

I also maintain a teacher webpage which can be accessed via the McKeel Academy website, www.McKeelAcademy.com (click on the Staff tab then scroll down to the Language Arts Team).  Under the “Assignments” calendar, you will find the same agendas that are written on the whiteboard each day.  There is also a separate calendar titled “Important Dates to Know” which will give you the due dates for important assignments and tests.  You will also be able to access copies of any handouts, notes, assignment sheets, and worksheets that are given out in class as well as links to recommended websites.  *Calendars are subject to change.
2. Class-work/Homework:
Hard Copy Submission:  There are six trays on the table in the back of the room that correspond to each class period.  When directed to do so, put hard copies of class-work/homework neatly in your class period’s tray.  Please put papers in the same direction and facing the same way.  
Electronic Copy Submission:  When directed to do so, submit electronic class-work/homework to my gmail account (Bobbi.Harman1@gmail.com) only.  When I receive your work, I will reply to your email.  If you do not receive a reply, I did not receive your work, and you should follow-up with me in person.  It is your responsibility to ensure that I have received your electronically-submitted assignments within the allotted time frame.
Furthermore, be advised that I will neither print out your assignments for you, nor will I send you to the library to do so during class.  It is your responsibility to finish your work before you come to class.
*My regular school email (BobbiHarman@McKeelAcademy.com) should be used only for correspondence and/or questions.  Please remember to use proper etiquette when emailing me.  Emails should be professionally written with a greeting, body, and closing, as well as correct spelling, grammar, punctuation, and capitalization.  
Due Dates:  Major assignments will be due within a specified “window of opportunity” as opposed one particular date.  Incomplete and/or unsatisfactory work will not be accepted and will instead be given back to students for completion or correction.  The completed/corrected assignment must still be turned in during the “window of opportunity” in order to be accepted.  As a result, it will be beneficial to complete and submit assignments earlier rather than later.  Under no circumstances will work be accepted once the “window of opportunity” has passed.
Standards for Assignment Appearance (see separate handout):  It is imperative that you follow these when submitting work.  Not doing so will deem the assignment unsatisfactory and it will be returned to you for correction.  That could cause your assignment to be late and as such not accepted at all, so from the beginning of the year make it a habit to follow the standards for every assignment.
3. Acquiring a hall pass:  Hall passes may be issued sparingly at a maximum of once per week for emergency purposes only (see me if you have a medical necessity to use the restroom more frequently).  Your MAT agenda will be used as a pass.  You will not be permitted out of class without your agenda.
4. Making up work:  Make-up work, for excused absences only, must be completed within the number of days you were absent plus two days, in accordance with the school’s attendance policy.  Class time will not be used for making up missed work.  It is your responsibility to promptly find out what you need to make up via my teacher web page which can be accessed through the school website (see #1 above.)  You must label make up work as such, and include the date(s) of your absence before handing it in.  Make-up work should turned-in to me separate from current class-work or homework.
*Monday immediately after school is my designated day and time for tests and quizzes to be made-up. Missed tests and quizzes should be done the Monday immediately following the absence.  See me if this conflicts with your schedule.
5. Grading:  You will have various types of assignments in this class: quizzes, tests, writing assignments, class-work, homework, and projects.  They will be worth different point values depending on their difficulty, length, and emphasis.  I will tell you how much things are worth as we go along.  It is extremely important to check your grades online frequently, and it is your responsibility to do so.  I will not look up your grades for you during class. 

6. Tutoring:  I am available to give extra assistance to struggling students on Monday immediately after school in my classroom until 3pm. Should you need additional help with English subject matter or assignments, you must take it upon yourself to come to tutoring to receive it.  *Mrs. Fields, the academic coach, will also be tutoring in all subjects after school on Tuesdays and Thursdays.
7. Cheating:  There is an honor code at this school, and you are expected to abide by it.  Should you be caught cheating, you will receive a zero on the assignment and an automatic referral.  This includes any and all class-work, homework, tests, quizzes, writing assignments, and projects that you are not explicitly assigned to do as a group or with a partner.

*Students frequently unknowingly (and sometimes knowingly) copy information from websites and printed literature (books, magazines, reference texts, etc.) to use in their own assignments without giving credit to the author.  This is plagiarism, and it is cheating plain and simple. You may not ever use another person’s words or even their ideas without citing the source of the information.  

See http://owl.english.purdue.edu/ for further information on plagiarism.
Classroom Student Expectations:
1. Stay in your assigned seat at all times unless otherwise instructed.
2. Raise your hand and wait to be recognized by me before speaking, and do not talk to your peers unless directed otherwise.
3. Keep your hands, feet, and other objects to yourself at all times.
4. Use appropriate language and tone at all times to everyone, not only to me, but also to your peers.
5. Help keep the room neat and orderly by returning class materials to their original location when you are finished with them and throwing away your trash.
Consequences for not meeting Classroom Student Expectations:
First offense- warning

Second offense- warning 
Third offense- fine 
Fourth offense- fine, detention, and parental notification
Fifth offense- REFERRAL
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Please sign below indicating your understanding of and intent to comply with the procedures, expectations, and consequences of not meeting expectations for this class.  Detach and return this form only to me by Friday August 27th.  Thank you.
Student Name_________________________Signature___________________________

Parent Name__________________________Signature___________________________

Date ____________________
